Sample Form Press Release

[Insert School Logo Here]
FOR IMMEDIATE RELEASE 

(Month) (Day), (Year)
For more information, contact:
(Name), (Title), (Email), (Phone)

(Legislator) Visits (School District/School)
(CITY) —The students and staff at (School Building/School District) today hosted State (Senator/Representative) (First Name Last Name), from Ohio’s (XX) (House/Senate) District. While visiting, (Rep./Sen.) (First Name Last Name) was able to talk with students and see them in action during [describe a program or event of focus]. 
(Insert Quote from Legislator on the Visit)

(Insert Quote from School Leader on the Visit)

(Include photos of the event here)
